
 
 

Residence Hall Administration  
 
Residence Hall:  ___________________________ 
 
Room Number:  ___________________________ 
 
Name of Tenant: ___________________________ 
 
Telephone N

o.
: ___________________________ 

 
Email Address ___________________________ 
 
 

Complaints 
  
The following issues are to be rectified:      Processed 
           (official use only) 
1. _______________________________________________________________ 
  
    _______________________________________________________________ 
 
2. _______________________________________________________________ 
 
    _______________________________________________________________ 
 
3. _______________________________________________________________ 
 
    _______________________________________________________________ 
 

The tenant consents / I consent to the hired craftsman and caretaker of Student Services 

entering the apartment / room, even in the event of his / her / my absence. 

 
__________________________________ 
Date / Signature of Tenant 

________________________________________________________________________ 

To be filled in by Student Services only:      Processed 
 
At the expense of the tenant:  no  yes             
___________________________ 
 
Requisition Note ZE:  __________________________________________________ 
 
Job Initiation:   __________________________________________________ 
 
Completion:   __________________________________________________ 
 
Filing:    __________________________________________________ 
 
Distribution:   __________________________________________________ 


